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Part 1: Principles and standard requirements
Introduction
On 29 January 2020, under Section 362B of the Public Health Act 2005, the Minister for Health
and Minister for Ambulance Services made an order declaring a public health emergency in
relation to coronavirus disease (COVID-19)1. This COVID Safe plan remains in effect while the
public health declaration is in effect.
DogzCairns Inc (DogzCairns) supports measures, which will ensure the health and safety of its
members and the community in response to the COVID-19 pandemic. All club members are to
comply with the elements of this plan when participating in any club activity or event.
Everybody is at risk of getting COVID-19. For most people, they may only develop mild illness
and recover easily, but others may develop severe sickness2. Membership of the club covers a
broad demographic, which likely includes people most at risk of becoming unwell if they are
infected3:




people aged 70 years and over
people aged 65 years and over with chronic medical conditions
people with compromised immune systems

This COVID Safe Plan meets the following requirements:





The Queensland Chief Health Officer public health directions4, as amended from time to
time.
The Industry Framework for COVID Safe Events in Queensland5.
Dogs Queensland requirements6, as amended from time to time.
Obligations for volunteers under the Work Health and Safety Act 20117.

Overall, the plan supports:







Physical distancing of 1.5 metres.
Two (2) square metres per person for indoor and outdoor areas.
Hand hygiene
Respiratory hygiene.
Frequent environmental cleaning and disinfection.
Record keeping to assist with contact tracing.

This plan is updated as required to reflect any new or amended restrictions, requirements or
obligations imposed by the Queensland Government, Dogs Queensland and Local authorities.
It will be reviewed on a regular basis to reflect lessons learned from within the club and other
affiliates so that it reflects best practice and is workable.

1

https://www.legislation.qld.gov.au/view/html/asmade/sl-2020-0260
https://www.qld.gov.au/health/conditions/health-alerts/coronavirus-covid-19/protect-yourself-others/coronavirus-prevention
3
https://www.qld.gov.au/health/conditions/health-alerts/coronavirus-covid-19/information-for/older-queenslanders
4
https://www.health.qld.gov.au/system-governance/legislation/cho-public-health-directions-under-expanded-public-healthact-powers
5
https://www.covid19.qld.gov.au/government-actions/covid-safe-events
6
https://www.dogsqueensland.org.au/events/covid19-support-check-lists/
7
https://www.worksafe.qld.gov.au/coronavirus/workplace-risk-management-b
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A copy of the plan, event checklists, forms and resources is found at the club website:
https://www.dogzcairns.org/policies.html. A hard copy of the plan is also available from the
Secretary.

Definitions
Term
Activity

Event

COVID Safe Plan

COVID Safe Event
Checklist
Detergent
Disinfectant
Discrete Area
Outdoor Area

Definition
A routine or frequent gathering of people at the club to undertake
an activity for a set time. These are typically only available to
DogzCairns members and their immediate family. Examples of
activities include scheduled training classes, working bees, and
meetings.
These are larger scale events, which may be attended by a large
number of people or run over several hours or days. Events would
be open to other ANKC members. Examples of events include dog
sports trial and functions.
A document, which describes how a business will operate and
comply with Queensland Government Health Directions.
The plan describes the specific actions, tasks, roles and
responsibilities identified in the COVID Safe Event Checklist.
This document must be completed and submitted to Dogs
Queensland 14 days prior to the event. The checklist must be
completed by the Event Coordinator and forwarded to the Club
Secretary for signing and submission to Dogs Queensland.
A surfactant that is designed to break up oil and grease with the
use of water. E.g., dishwashing liquid.
a product labelled as household disinfectant, and containing
alcohol (≥ 70%), chlorine bleach, oxygen bleach, or wipes or
sprays that contain quaternary ammonium compounds
The COVID Safe Event Checklist refers to discrete areas; these
areas include toilets and bathrooms.
An outdoor area:
 Has fixed or temporary boundaries but is not fully enclosed.
 Is open to the elements and has natural airflow.
 Can be a veranda or similar structure that might be connected
to an external wall of a building and have a roof, awning or
eave. It might also include a tarpaulin or shade structure
situated in a large open space.
 A temporary marquee is not an outdoor area except where
walls/panels are lifted for the duration of the event.
 When temporary walls or curtains are used to enclose an
outdoor area, it is no longer considered an outdoor area and is
therefore considered an indoor area.

Risk management approach
The risk management approach considers appropriate and workable strategies to comply with
Queensland Government regulations, guidelines and directions relating to COVID-19. It strikes
a balance between a workable and reasonable approach, given the uncertainty of living with
the COVID-19 pandemic.
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The health impacts of COVID-19 pandemic remain high. With no current community
transmission in Queensland, the State Government has eased restrictions. In the event there
is community transmission in Queensland and consequent increased restrictions on gatherings,
all events will be classified as high risk.
To determine the event’s risk rating, apply a score to each of the categories based on the
nature of the event. Add the scores to calculate the overall event risk score and level. If the
Category is not applicable, the score is 0.
Category
The number of people
attending the
activity/event.
Whether the
activity/event is
restricted to club
members only.
Whether a recurring
activity/event is
attended by the same
core group of people.

Low (1 point)
<20 people

Medium (2 points)
Between 20 and 40
people

High (3 points)
>40 people

Members only

A small number of non
DogzCairns members
may attend

High number of nonDogzCairns members
will attend.

The same core
group of people
at each
activity/event

A recurring
activity/event that will
likely have different
people attending.

The duration of the
activity/event.
Whether catering will be
provided.

< 4 hours

The ease at which
attendees can maintain
physical distancing.

No queues or
gatherings
likely.

> 4 hours but no more
than 1 day
Limited catering
available, for example
light refreshments.
Some queues or
groups likely but only
for short periods of
time and for limited
number of people.

Not a recurring
activity/event
including trials and
shows where
attendance is open to
non-DogzCairns
members.
Multi-day event

Is the activity/event
held indoors or
outdoors.
Will camping be
available

Mostly outdoors

Mix of indoors and
outdoors

No =0

Limited camping
(maximum 8 sites)

No catering

Full canteen operating
Likely to have
queues.
People required
assemble in groups,
for example ring
assembly area.
Mostly indoors
Yes

Activity/Event risk score:
8 to 12 – Low risk activity/event







The activity/event can operate without a COVID-Safe event checklist.
The organiser of the activity/event is responsible for enforcing COVID-Safe behaviours
(refer to Part 1, Section 6 General rules) and activity/event specific requirements (refer
to Part 2: Specific event and activity requirements)
Routine cleaning need only be completed at the end of the activity/event.
It may be beneficial to complete a cleaning/task roster to ensure the workload of set up,
pack down and cleaning is equally shared amongst attendees.
A cleaning checklist must be completed.
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13 to 18 – Medium risk activity/event





An activity/event specific COVID-Safe Event checklist must be completed.
The organiser/manager of the activity/event or a member of the organising committee
takes on the dual role of COVID-Safe Coordinator/Officer and is responsible for enforcing
COVID-Safe behaviours (refer to Part 1, Section 6 General rules) and activity/event
specific requirements (refer to Part 2: Specific event and activity requirements).
An activity/event roster and cleaning checklist must be completed.

19 to 24 – High risk activity/event








An activity/event specific COVID-Safe Event checklist must be completed.
A dedicated COVID-Safe Coordinator must be appointed for the activity/event and is
responsible for enforcing COVID-Safe behaviours (refer to Part 1, Section 6 General
rules) and activity/event specific requirements (refer to Part 2: Specific event and
activity requirements).
The entry/exit gate must be manned.
Entry and exit points to the clubhouse, rings and other high-volume foot traffic areas
must be clearly marked and sign posted.
Capacity signs must be placed in areas where people may gather in groups.
An activity/event roster and cleaning checklist must be completed.

Emergency contacts
In the case of an emergency, dial 000
Emergency
Cairns Police Station
Cairns Hospital
Club President
Club Secretary
Club Treasurer

Contact
5 Sheridan Street, Cairns
165 Esplanade, Cairns
Jim Kelly
Sharon Daniels
Kim McKinlay

4030
4226
0477
0408
0422

Phone
7000
0000
468 558
183 038
943 233

Site details

For a detailed plan of the Dogz grounds refer to Part 3, Section 1 Site Plan – General Use.
Activities and events may have specific site plans to reflect the unique needs of the event such
as ring layouts. These are detailed in Part 2: Specific event and activity requirements.

5.1.

Location

Ivanhoes Sporting Complex, 50 Leisure Park Road, Smithfield QLD 4879

5.2.

Site description

The club grounds cover 3.505 ha (35,050 square metres), and accommodate several outdoor,
indoor and covered areas.
The clubhouse includes a kitchen. The kitchen is not used during routine training events.
Catering at trials, shows, and social events will be considered on a cases-by-case basis with
the relevant event plan and checklist.
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Entry to the grounds is available via the main gate on Leisure Park Road.

5.3.

First Aid Area

The storage shed serves a dual purpose as the First Aid Area. If needed for the purpose to
administer first aid any other users will be required to vacate to the main clubhouse.

5.4.

Facility capacity and use

Due to the design and layout of some facilities within the clubhouse, the usable floor space may
be less than the floor space of the entire area. Cupboards and shelves around the perimeter of
a room reduce the usable space therefore, reducing the number of square metres available.
Dog crates and chairs in the outdoor covered area, decrease actual usable veranda space.
Regardless of the maximum capacity, physical distancing of 1.5 metres must be maintained
therefore, actual capacity may be reduced.

Area

Useable
space/capacity
Usable space: 21 SM
Max capacity: 10
people

General use

Specific requirements

Storeroom for
dog sports
equipment

Veranda

Usable space: 100
SM
Max capacity: 50
people

Outdoor
Meetings,
Training &
Workshops.
General viewing
and staging area
for training and
crating of dogs.

Access for equipment is on an asneeds basis. This shed is dual
purpose with use as a first aid
room being the priority. If
needed for first aid, other users
of the room will need to vacate to
the veranda area.
There are 7 entry points to this
area.

Toilet –
Female

Max capacity: 3
people

Keep an area of 4 m2 clear at the
entry to the toilets.

Toilet Male
Assembly
area

Max capacity:
people
Usable space:
SM
Max capacity:
people
Usable space:
5000 SM

Keep an area of 4 m2 clear at the
entry to the toilets.
Seating in this area is cordoned
off during trials.

Storage
Shed

Grassed
arena

Grassed
camping
area

3
2000
1000
of

Usable space: 700
SM

Assembly area,
general viewing,
& Staging area.
Competitions,
Trials, Training, &
gazebo area for
trials.
Camping area for
Dog Sports trials

The maximum capacity of the
area is subject to change
dependant on the type of event
being held but must not exceed
100 people.
Camping sites will be a minimum
of 5 metres apart.
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General rules
It is a condition of entry to the club grounds that all persons must:






Be a current financial member of the club, Dogs Queensland or ANKC body.
Be an immediate family member of the club, Dogs Queensland or ANKC body.
Comply with the requirements of this COVID-19 Safe Plan
Check-in on arrival, refer to Part 1, Section 8 Sign in/register of attendees.
Comply with the directions of event officials.

People must not attend an event if you can answer yes to any of the following questions:






Are you an active COVID-19 case?
Are you currently, or have you recently experienced fever, cough, sore throat, shortness
of breath, runny nose, fatigue, diarrhoea, vomiting or nausea or loss of smell and/or
taste?
In the last 14 days have you travelled from overseas or a COVID-19 hotspot?
Have you been in close contact with a person who is positive for COVID-19?

Everyone is reminded if they are sick and/or have COVID-19 symptoms, they must not attend
DogzCairns and to stay at home. For clarity, being sick is not limited to the known COVID-19
symptoms.
If a someone arrives at DogzCairns with COVID-19 symptoms, or becomes ill with, or develops,
COVID-19 symptoms while at DogzCairns they must:
•
•
•
•
•

be isolated immediately
be directed to leave the venue if safe to do so, or an ambulance called (where an
ambulance is necessary)
be tested for COVID-19 or contact a doctor or 13HEALTH for advice on whether testing
for COVID-19 is required, and
not return to DogzCairns until they are well, and
where they have been tested for COVID-19, not return to DogzCairns until they have
been advised by a relevant authority that they do not pose a COVID-19 infection risk.

Club officials, event organisers/managers may direct any person at DogzCairns with COVID-19
symptoms, becomes ill with, or develops COVID-19 symptoms to be isolated or to leave the
venue.
Members and event attendees are encouraged to download the COVID-Safe app to their smart
phone.
Keep walkways and pathways clear so there is sufficient space for physical distancing.

Training - COVID Safety
A free online course in COVID-19 Infection Control Training is available. Members volunteering
for roles at the club are encouraged to complete this course. The course is available at
https://www.health.gov.au/resources/ap ps-and-tools/covid-19-infection-control-training
For people working in the kitchen/canteen, it is mandatory they complete the COVID Safe
hospitality course. This free short online course is offered by TAFE Queensland and is available
at: https://tafeqld.edu.au/covid-safe
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Sign in/register of attendees
All people attending the club must register their details at the gate to assist with contact tracing.

Entry gate
The only entry to the grounds will be via the main gate on Leisure Park Road.
For large events, it may be appropriate to have a person allocated as a Gate Attendant to
monitor queueing and ensure people check-in. There are two gates side by side. The entry gate
will be the red-coloured gate. The exit gate will be the double cyclone-fencing gate.
Set up of the entry will be as follows:






Both gates must be open.
Set up the barricade to define the entry and exit paths. The entry path will be the side
closest to the clubhouse.
Put up signs with the following posters/signs:
o Conditions of Entry.
o Do Not Enter if sick.
o Simple Steps to Stop the Spread.
o Way finder sign showing the direction of entry.
A table with the check-in poster and hand sanitiser will be located to allow for appropriate
flow of people with dogs to ensure physical distancing.

Physical distancing and hygiene
All people attending the grounds must comply with physical distancing and hygiene practices:






Stay 1.5 metres away from other people – think two big steps.
When indoors, including undercover areas, maintain the requirement of 2 SM of space
per person.
Wash your hands frequently with soap and water, or hand sanitizer.
Attendees are encouraged to bring and use their own hand sanitiser.
Sneeze or cough into your arm or a tissue. Then put the tissue in the bin and wash your
hands.

Hand washing/sanitising should occur:








When entering the grounds
Before and after handling equipment: wash hands  handle equipment  wash hands
Before entering the ring
Before and after handling food
Before and after cleaning
After using the bathroom
After touching dogs.

Handwashing facilities
Handwashing facilities are located in the toilets.
Hand Sanitiser Stations is placed in the following locations:
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Ringside for the judge and steward’s use.
At the main entrance to the grounds.
Both entrances to the clubhouse.
At designated entry points to the grassed arena.
Assembly areas.
Stewards tables.
Kitchen.
At other high-touch points as identified by the Event COVID Coordinator.

The “How to Hand Rub” poster is to be placed at hand sanitiser stations.
The “How to Hand Wash” poster is to be placed at hand basins.

Face masks
You do not need to wear a facemask, except where prescribed for certain activities in this plan,
however, should you choose to wear one 8:





Avoid touching it while you are wearing it. If you do, wash your hands.
Do not reuse single-use masks. Immediately replace the mask if you have coughed or
sneezed into it.
When disposing of a mask, put it in a sealable bag to ensure the used mask will not be
touched by others. Then put the sealed bag in the bin.
Always clean your hands immediately after removing your mask and putting it in the bin.

Details on how to make a mask are available at:
https://www.health.gov.au/sites/default/files/documents/2020/07/coronavirus-covid-19-howto-make-a-cloth-mask.pdf
Be mindful that wearing a mask when you are exercising or doing physical activity where you
are out of breath or puffing may reduce the ability to breathe comfortably. Heavy breathing
and sweat can make the mask wet which makes it difficult to breathe and promotes the
growth of microorganisms.

Cleaning
For each activity and event, a cleaning checklist is completed.
Surfaces which are frequently touched by different people need to be routinely cleaned and at
the completion of the event. The frequency of the routine cleaning may vary depending on the
number of people at the event, and how often surfaces are touched. The COVID Coordinator at
the event determines the frequency of routine cleaning, based on a risk assessment. These
surfaces may include (this is not an exhaustive list):








8

Tabletops and benchtops.
Chairs and seating.
Door handles.
Light switches.
Taps and hand basins.
Toilet cisterns and seats.
Agility equipment.

https://www.covid19.qld.gov.au/__data/assets/pdf_file/0016/127150/DPC7309-COVID-19-Restrictions-roadmap.pdf
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Rally-O signs.
Obedience equipment.
Judging tables.

Disposable gloves must be worn when undertaking cleaning tasks.
Regular cleaning of frequently touched surfaces with neutral detergent is an effective cleaning
method:




Always use a disposable cloth.
In a bucket of warm water, mix 50 ml of neutral detergent (e.g., dishwashing liquid).
Use a spray and wipe type surface cleaner with a damp cloth.

Toilets and bathrooms require the addition of a disinfectant:



Always use a disposable cloth.
In a bucket of warm water mix either:
o 50 ml of neutral detergent (e.g., dishwashing liquid) and 100 ml disinfectant.
o 125 ml of Domestos (or equivalent).

Use a spray and wipe type surface cleaner with a damp cloth.
Note: Always follow the manufacturer’s directions and safety instructions when using any
cleaning chemicals.

Rosters and job allocation
Not all activities/events have the same people in attendance. As a matter of courtesy, all
members participating are expected to assist with set up, pack down and cleaning.
Prior to each activity/event the event organiser is responsible for creating a roster and
allocation tasks to individuals.

Parking
Parking is available in the car park outside the venue.

Gazebos
A gazebo is defined as an outdoor area In accordance with Queensland Government guidelines.
The following rules apply for use of gazebos as part of the activity/event staging (e.g., extension
of an assembly area):





There must be defined entry and exit points to the gazebo.
Consider the layout (seating etc.) to maintain physical distancing.
Signage must be clearly displayed noting the maximum capacity of the gazebo area.
Hand sanitiser must be available.

The following rules apply for use of gazebos for personal use:




The use of personal gazebos at an event will be at the discretion of the event organisers.
If allowed, gazebos can only be set up in the designated areas.
It is the responsibility of the owner to ensure compliance with physical distancing
requirements or at the direction of the COVID Coordinator.
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People must maintain 1.5 metre physical distancing when sharing a gazebo.
Hand sanitiser must be available.

Gazebo capacity ratios:
Size
2.4 m x 2.4 m (4.76 m2)
3 m x 3 m (9 m2)
3 m x 4.5 m (13.5 m2)
3 m x 6 m (18 m2)

Capacity
Two (2) people
Four (4) people
Six (6) people
Nine (9) people

Wet weather
In the event of wet weather, all plans need to consider the impact of having increased numbers
of people located in undercover areas. This may cause overcrowding. The event COVID
Coordinator in consultation with the event manager/organiser will assess the impact and take
appropriate action on a case-by-case basis. If an event is cancelled due to inclement weather,
such will be posted to DogzCairns face book page.

Catering
Catering may be made available at events with the following conditions:







Self-service buffets or grazing/share platters are not permitted9.
Self-service drink stations are not permitted.
A buffet or drink station is permitted but must be manned and food served to
patrons/customers.
There is a limit of four (4) people permitted in the kitchen at any one time.
A dedicated cashier may be appropriate where high volumes of cash will be handled, this
reduces the risk of cross contamination related to food safety.
Sit down meals are permitted however seating arrangements must allow for appropriate
physical distancing.

All people working in the kitchen/canteen must complete the COVID Safe hospitality course.
This free short online course is offered by TAFE Queensland and is available at:
https://tafeqld.edu.au/covid-safe

Vendors
Vendors at events/activities at the venue must comply with the following:






9

Ensure signage is displayed promoting COVID safe behaviours
Display a maximum capacity sign for any indoor/enclosed spaces
Have hand sanitiser available
If there is likelihood of queues, ensure there are markers or similar to promote physical
distancing.
Provide a COVID Safe statement of compliance, relevant to the industry of the vendor,
COVID Safe.

Restrictions on Businesses, Activities and Undertakings Direction (No. 11). https://www.health.qld.gov.au/systemgovernance/legislation/cho-public-health-directions-under-expanded-public-health-act-powers/business-activity-undertakingdirection
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If possible, limit cash transactions and encourage electronic payments (for example, tap
and go/ pay-wave)

Camping
Camping may be made available to competitors attending a trial or workshop in accordance
with the Dogs Queensland’s Camping Dogs Queensland Events available at:
https://www.dogzcairns.org/policies.html
Refer to Part 3, Section 4 Site Plan – Camping for a detailed camping site plan.
The following conditions apply:














Maximum capacity of the camping area is 20 people. There is space for up to 10 camping
sites.
Camping sites measure 10 metres by 3 metres and must be spaced 5 metres apart.
Camping must be pre-booked and prepaid via k9entries.
Access times to camping will be determined based on the start and finish times of the
event and the times will be published on the DogzCairns website.
o For an event commencing in the morning, camping access may be available from
midday on the day before.
o For an evening event, access to camping may only be available from midday of
the event.
o Where an event finishes during daylight hours, campers must leave within two (2)
hours of the completion of the event.
o When an event finishes in the evening, campers may remain until midday the
following day.
Entry and exit to the camping grounds is via the car park.
A conditions of entry poster will be placed at the gate. (refer to Part 1, Section 24
Templates and forms)
All campers must be registered on arrival and register in accordance with section 7 Sign
in/register of attendees.
Set up is only available in the designated and marked camping spaces.
A camping space may be occupied by people from different households.
Campers are responsible for maintaining physical distancing, cleaning and hygiene
practices as appropriate.
Please park vans or set up tents as close to the centre of the camping space as
practicable.
Campers must not contaminate waterways, roadside gutters, stormwater drainage as
per the Environmental Protection Regulation 2019.

Due to the limited capacity of the camping area, preference, in the first instance, will be given
to people travelling greater than 50 km by road to attend the event. Spaces are allocated on a
first come - first served basis. Should spaces be available, these will be made available to
judges/entrants within the 50 km driving distance. The 50 km distance is measured by road,
not radius. The club will offer a refund if camping is requested and paid, but not available.
On arrival, the gate attendant will register the camper’s details and direct the camper to the
allocated campsite.
Campers are encouraged to use their toilet and shower facilities if available in their van.
Toilet and shower facilities are located in the amenities block.
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Maintain physical distancing when using the facilities.
Signage promoting COVID safe behaviours will be placed predominately in an around the camp
area:



At the main entrance gate
Entrances to toilet facilities

20.1. Cleaning – camping facilities
Showers and toilets in camping areas will follow the procedures described in 13 Cleaning –
general with the addition of a thorough clean of toilets and showers at the end of peak use
times: in the morning and in the evening.

Refunds

If an entrant becomes unwell with COVID-19 or is required to isolate at the instruction of a
health official and cannot attend an activity or event, entry fees are refunded if written notice
is given to the organiser or Trial Secretary prior to the commencement of the activity/event.

Roles and responsibilities

Volunteers undertaking any role at the club or event must be over 18 years of age and a current
financial member of DogzCairns.
All participants share roles to run a successful event. For smaller events, one person may need
to take on multiple roles.
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Position
Club Secretary

COVID Club
Coordinator

COVID Coordinator
(event)

Gate Attendant

First Aid Officer

Responsibilities
 Correspondence to Dogs Queensland and other parties.
 Event checklist endorsement and submission.
 Maintain records of venue use, date, time, purpose, and
organiser.
 Maintain records of approved COVID Safe plans, checklists
and attendance registers.
 Forward copies of attendance lists to Dogs Queensland.
 Assist members in the development of COVID Safe Plans and
resources to ensure consistency across club plans.
 Maintain a watching brief for changes to Queensland
Government COVID-19 requirements.
 Update the plan to ensure it reflects current guidelines,
directives and best practice.
 Coordinate the distribution of information to members via
newsletters, Facebook and the website.
 Provide a briefing to all attendees regarding the COVID Safe
requirements of the event including the location of
handwashing facilities, key contacts and first aid area.
 Monitor compliance to the COVID Safe Plan at the event.
 Ensure all required signage is in place.
 Ensure the entry gate has been set up as required.
 Ensure soap, paper towel and a bin are available at all
handwashing facilities.
 Ensure hand sanitiser stations are placed at readily accessible
places around the grounds.
 Always have access to a hard copy or electronic copy of the
event’s approved COVID Safe Plan and Checklist.
 Respond to requests for information from enforcement
officers should they attend the event.
 Ensure all persons coming to the event are screened on
arrival, and have checked-in.
 Ensure all set up, pack down and cleaning checklists are
completed.
 Complete hourly checks to monitor compliance with physical
distancing.
 Submit completed checklists and attendance registers to the
Club Secretary.
 Ensure all people entering the grounds have signed the
check-in register.
 Ensure all people entering the grounds respond to the
screening questions on the check
 If there is a queue, ensure people maintain 1.5 m physical
distancing.
 If any person arrives who presents as unwell or has flu-like
symptoms:
o Request that the person leave, and
o Advise the event COVID Coordinator.
 Provide first aid assistance as required.
 The First Aid Officer must be qualified.
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Event
Contact/Organiser

Trial Manager








Stewards





Cleaners






Grounds Attendants
Canteen/Catering
Staff
Publicity Officer &
Trial Secretary







Responsible for preparation of the COVID Safe Checklist and
submission to the Club Secretary for processing.
Organise the preparation of rosters, attendance registers.
Liaise with the Publicity Officer regarding any Facebook,
website or newsletter requirements.
Assist the Trial Manager and COVID Coordinator as required.
This position is responsible for running the event on the day
and may include positions such as Trial Manager, Head
Instructor, and Instructors.
Ensure volunteers are aware of their allocated jobs and
responsibilities.
Ensure the smooth running of the event on the day.
Assist the COVID Coordinator as required.
This position will be allocated as needed and their roles and
responsibilities will be determined by the nature of the event.
For each event a volunteer roster is developed.
Complete routine scheduled cleaning prior to, during and at
the end of the event.
Complete the cleaning checklist.
Cleaning is the responsibility of all people attending an event,
but it is beneficial to allocate this role to one or more people
to ensure tasks are completed.
This broadly covers all persons responsible for setting up and
packing down equipment for the event.
A volunteer roster will be developed for each event.
Complete the mandatory COVID Safe training for hospitality
workers.
Comply with the COVID Safe Catering plan.
Ensure COVID safe messaging is on the club’s Facebook page,
website and in club newsletters.

Signage requirements
Location
Main entry/front gate

Clubhouse entry

Toilet entrance
Hand basins
Hand sanitiser stations

Type
Poster: Important Information for Workplaces
Poster: Entry conditions
Poster: Do not enter if you are sick
Sign: Check-in
Traffic flow directions.
Statement of Compliance – COVID Safe Event Plan
Statement of Compliance – COVID Safe Event Checklist
Poster: Important Information for Workplaces
Poster: Maximum capacity sign
Sign: Check-in
Poster: Bathroom Etiquette
Toilet doors, poster: Maximum capacity sing
Poster: How to Hand Wash
Poster: How to Hand Rub
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Location
On walls and posts in high
traffic areas and where
groups of people may
congregate.
Shade shelters

Type
Poster: Stop of the Spread of Germs
Poster: Keeping Your distance
Poster: Good hygiene is in your hands
Sign: Check-in
Poster: Maximum capacity signs

Templates and forms
All forms, posters and signs are available on the DogzCairns website at:
https://www.dogzcairns.org/policies.html




Dogs Queensland COVID Safe Checklist.
Statement of Compliance – COVID Safe Event Checklist.
Statement of Compliance – COVID Safe Event Plan.

Part 2: Specific event and activity
requirements
The club runs several activities, which occur on a regular basis, typically every week. These
activities have some common elements:






low numbers of attendees which enables physical distancing
restricted access to members only
attended by the same core group of people
are run by an instructor or similar role
only run for a specific time with a defined start and finish time

The club also runs larger events, typically dog sport trials and workshops, which are open to
the broader dog community. These events have some common characteristics:







higher number of attendees which increases the difficulty to maintain physical distancing
attended by other ANKC members other than just DogzCairns
attendance may vary between events
running of the event is often complex with several key roles required
may run for a day or be a multi-day event
may include catering and camping

Each event or activity will be assessed in the context of its risk profile as described in Part 1,
Section 3 Risk management approach. The level of risk will determine the level of planning,
monitoring and reporting required for the activity or event.
The following sections describe activity and event specific requirements. Regardless of the risk
rating of the activity or event, the requirements described in Part 1 must be met.

Meetings
Dates and times

General club meeting: second Wednesday of the month
Start: 8:00 pm
Finish: 8:30 pm
Other committee meetings as required
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Site plan

Site Plan – General Use -- Veranda

Risk assessment
Criteria
The number of people attending the
activity/event.
Whether the activity/event is restricted to club
members only.
The same core group of people attend a
recurring activity/event.
The duration of the activity/event.
Whether catering will be provided.
The ease at which attendees can maintain
physical distancing.
Is the activity/event held indoors or outdoors?
Will camping be available
Risk rating

Assessment
Up to 10

Score
1

Members only

1

A recurring activity/event that
will likely have different people
attending.
Maximum 1 hours
No catering
No queues likely

1

Mostly outdoors
No
Low

1
0
7

1
1
1

Face-to-face meetings are encouraged as this promotes effective communication and
collaboration between members. The following additional requirements apply:








A COVID Event Checklist is not required for meetings.
The Club Secretary to be advised of all scheduled meetings to ensure that the venue is
available.
Tables and chairs arranged to ensure appropriate physical distancing.
The meeting organiser is responsible for ensuring all attendees maintain physical
distancing.
The chair/meeting organiser is responsible for:
o reminding all participants of physical distancing.
o confirming that all attendees have check-in.
After the meeting clean used tables and chairs.

Obedience classes
Dates and times

Site plan

Every Wednesday
Set up: 6:30 pm
Puppy Training: 6:45-7:45pm
Other classes: 7:00 -8:00pm
Site Plan – Obedience Classes -- Field

Risk assessment
Criteria
The number of people attending the
activity/event.
Whether the activity/event is
restricted to club members only.
The same core group of people
attends a recurring activity/event.
The duration of the activity/event.

Assessment

Score

>40

2

Members only

1

A recurring activity/event that will
likely have different people
attending.
1.5 hours

1
1
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Whether catering will be provided.
The ease at which attendees can
maintain physical distancing.
Is the activity/event held indoors or
outdoors?
Will camping be available
Risk rating















No catering
Entry queues are for brief periods
and socially distanced.
Outdoors

0
2

No
Low

0
8

1

All handlers attending classes must be a member of DogzCairns Inc.
All participants are provided with details of COVID Safe behaviours and a summary of
key elements of the plan prior to coming to training.
Classes will have staggered start times and maximum numbers to reduce congestion.
There will be only one handler per dog.
Participants are to arrive 10 minutes before the classes start.
In cases where the handler requires transport to the venue, the driver may observe the
class but not participate or be in the training area.
A gate attendant will monitor arrivals and departures to ensure physical distancing.
A volunteer will screen attendees and marked off the attendance roll.
Handlers will go straight to the designated area where the instructor will be waiting.
The instructor is responsible to ensure participants maintain physical distancing during
the class.
Instructors should avoid handling other dogs and leads.
At the completion of the class, participants must promptly leave the club grounds.
In the event of rain, classes will be cancelled.
The main grassed arena is divided into four (4) areas with a 2M buffer zone between
each ring.

Tricks|Obedience|Rally|Agility Training
Dates and times

Site plan

Every Monday
Set up: 6:15 pm
Training commences: 6:30 pm
Finish: 8:00 pm
Site Plan – General Use -- Field

Risk assessment
Criteria
The number of people attending the
activity/event.
Whether the activity/event is
restricted to club members only.
The same core group of people
attends a recurring activity/event.
The duration of the activity/event.
Whether catering will be provided.
The ease at which attendees can
maintain physical distancing.
Is the activity/event held indoors or
outdoors?
Will camping be available
Risk rating

Assessment
Less than 20

Score
1

Members only

1

Same core group of people
at each activity/event
1.5 hours
No catering
No queues.

1

outdoors

1

No
Low

0
6

1
1
0
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When setting up runs ample space ensures physical distancing is maintained.
A roster with job allocations will be published by the Event Coordinator 24 hours prior to
the scheduled event.
If you are unable to attend to your rostered job, you need to organise a replacement
person to take over your task.

Obedience, Rally, Tricks, and Agility Trials
Dates and times
Site plan

3 day event
Site Plan – s
Error! Reference source not found.
Site Plan – Camping – Camping Area

Risk assessment
Criteria
The number of people attending the
activity/event.
Whether the activity/event is
restricted to club members only.
The same core group of people
attends a recurring activity/event.
The duration of the activity/event.
Whether catering will be provided.
The ease at which attendees can
maintain physical distancing.
Is the activity/event held indoors or
outdoors?
Will camping be available?
Risk rating

4.1.

Assessment
No more than 40.

Score
2

Non-DogzCairns members will attend.

3

Not a recurring activity/event including
trials where attendance is open to nonDogzCairns members.
3 days.
No Catering.
Queues likely but only for short periods of
time and for limited number of people, all
of whom can socially distance.
Outdoors.

3

Limited camping (maximum 8 sites)
Medium

2
15

3
0
1
1

Introduction

The DogzCairns Obedience. Rally, Tricks and Agility Trial is a three-day event held at the club
grounds, on Friday night, Saturday afternoon/night, and Sunday morning.
In Far North Queensland, it is more common for handlers to compete in all disciplines. Running
the three-day event increases the likelihood of more entries.
This plan combines the recommendations of the Dogs Queensland COVID safe plans for
Obedience, Rally, Tricks and Agility.

4.2.

Rosters and job allocation

The Trial Secretary in consultation with the DogzCairns Committee and members will develop
a roster for the trial weekend, which includes as a minimum:
 COVID Coordinator
 First aid officer
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Gate attendant
Stewards and timekeepers
Course and equipment set up
Course and equipment changes
Course and equipment pack down
Cleaning

The roster will be published at the latest 48 hours prior to the trial.

4.3.

Attendance

The event is not open to the public.
The maximum number of handlers at each session is 30 people noting that some handlers will
be competing with two or more dogs. Historically, entry numbers rarely get above 30 handlers.
There is provision for an additional 10 volunteers, attending without a dog, at each session to
undertake the following tasks:






4.4.

COVID Safe Coordinator
Gate attendant
Stewards
Timekeepers
Routine cleaning

Use of grounds and facilities

Personal use of gazebos is encouraged due to insufficient shade available on the club grounds.
The ring layouts for all types of use are detailed in Part 3 – Site Plans.

4.5.

Vetting

Vetting will be conducted by the owner of a participating bitch, maintaining a distance of 1.5 m
from the Vetting Official. The owner will be required to use a wipe to the vulva area to check
for oestrus and show the wipe to the Vetting Official for clearance to participate.

4.6.

Stewards’ gazebos

There may be two (2) 3 m x 3 m gazebos set up adjacent to the rings for use by stewards and
timekeepers. These gazebos will remain in place for the entire duration of the event. Entry and
use of the gazebos are restricted to judges, stewards/timekeepers and trial officials. Set up will
include:




4.7.

Table and chairs
Hand sanitiser
Roped off with defined entry and exit points

Presentations

During formal presentations, physical distancing is maintained under the veranda. The judge
can present awards but is not to shake hands. A prize table is set up where winners select a
prize and collect their quallie cards. The Judge may choose to hold a short speech at the end
of the trial.
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4.8.

Catering

There will be limited catering available at the trial noting the following conditions:



A limited menu of take away food will be available.
Sit down meals will not be served.

Refer to Part 1, Section 18 Catering for further details on the conditions for catering at
events.

4.9.

Camping

Limited camping available for a maximum of ten (10) camping sites at the northern most part
of the field. Current charges are $3/night/person, and is remitted entirely to Ivanhoes.

4.10. Specific sport requirements
4.10.1. Obedience
The following specific requirements apply to the conduct of the Obedience trial:












Handlers may only enter and exit the ring via the designated entry and exit points.
The lead will be retained by the handler; around the shoulder or waist, in a pocket or
placed in his or her own container but not to be held in their hand.
All necessary equipment should be brought to the ring in a plastic box, which is placed
on a steward’s table. The equipment in the box should be easily accessible by the
steward.
All equipment, especially, gloves, scent articles and cloths are clean and aired – this
will assist in eliminating any cross contamination. The Judge may not accept unwashed
cloths, gloves, or articles.
The area used for the out of sight stays will be set up to maintain social distancing.
A small number of rostered volunteers will be responsible for the setup of equipment
and changing/moving equipment.
An ample supply of tongs will be available for use by the steward and judge. These
tongs will be sanitised at the end of the event.
Hand sanitiser is to be made available for use by judges and stewards.
For articles, for example scent articles and dumbbells, the following process applies:
o The handler is to have them in a container and the open container is to be
placed on the steward’s table.
o When required, the steward will hand the article to the handler using tongs.

4.10.2. Classes – General





Figure of 8:
o Stewards will be positioned 4.5m apart.
o The handler and dog will maintain 1.5M distance from both stewards
whilst negotiating the Figure of 8.
o Judges may wish to consider marking the distance to be maintained.
Equipment:
o Any exercise which involves equipment (e.g., dumbbell, gloves etc.,
should be brought to the ring by the handler in their own appropriate
container).
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o Equipment to be removed and replaced in the container as required.
4.10.3. Community Companion Dog (CCD)




Stand for Examination
o Lead should be 1.5M in length or the Judge may wear a mask while
performing the examination.
Recall:
o Lead to be removed and retained by handler.

4.10.4. Companion Dog Excellent (CDX)







Retrieve Dumbbell:
o The handler to bring equipment in an appropriate container.
o The Handler will collect their dumbbell prior to the start of the exercise.
o At the end of the exercise, the handler should return the dumbbell to their
container.
Directed Retrieve:
o The Steward is to place the gloves using tongs.
o The handler is to pick up the unused glove(s) and to either return both
gloves to the receptacle or keep them discreetly on their person (e.g., in
their pocket).
Jumps:
o Persons setting up or changing the jump height will wash/sanitise their
hands before and after handling the jumps.

4.10.5. Utility Dog (UD)


Seek back:
o Judge uses tongs to handle articles.
o These should be replaced or cleaned for each dog.



Scent discrimination
o Handlers are required to bring clean equipment and place in a container
o The judge, steward/s and handler will wash/sanitise their hands upon
entry to the ring.
o The judge, steward/s and handler will wash/sanitise their hands before
leaving the ring at the completion of the individual exercises.



Food:
o The judge should collect and return the food containers from the table.
o The judge should be the only person to touch the containers for the time that ring
is in operation.
Gloves:
o The gloves should be clean and aired.
o The handler may retrieve the unused gloves and place all three in their receptacle
as they exit the ring.
Jumps
o Persons setting up or changing the jump height will wash/sanitiser their
hands before and after handling the jumps.
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4.10.6. Utility Dog Excellent (UDX)
As there are so many instances, which require bare handling of items in UDX, advice is that the
judge, steward/s and handler wash/sanitise their hands upon entering and leaving the ring.
The exercises are then conducted as per the rules.
4.10.7. Rally
The following specific requirements apply to the conduct of the Rally trial:








Handlers can only enter and exit the ring via the designated entry and exit points.
The lead will be retained by the handler; around the shoulder or waist, in a pocket or
placed in their own container but not to be held in their hand.
Walk throughs are limited to a maximum of 10 Competitors. Social distancing must be
maintained.
A small number of rostered volunteers will be responsible for the setup and
changing/moving equipment.
Score Sheets:
o Judges to carry all individual score sheets for each class on a suitable
folder/clipboard.
o After each run, the Judge is to verbally tell the Score Steward the scores and
times.
o The Judge will then place the individual score sheet in a suitable container/box
collected by the Trial Secretary.
o Competitors can collect their score sheets from the Trial Secretary at the end of
the trial.
Judges and Stewards should sanitise their hands as appropriate when handling score
Hand sanitiser is to be made available for use by judges and stewards.

4.10.8. Agility
The following specific requirements apply to the conduct of the Agility trial:









Handlers may only enter and exit the ring via the designated entry and exit points. The
course design and direction of travel determine entry and exit points. Entry and exits
will always be on the western side of the ring closest to the clubhouse.
It is preferred that the judge will design nested courses to minimize the number of
obstacles to be moved.
Walk throughs are limited to a maximum of 10 competitors. Social distancing must be
maintained.
The lead will be retained by the handler; around the shoulder or waist, in a pocket or
placed in his or her own container, but not held in their hand).
After each run, the Judge is to tell the score Steward the results as required.
A small number of rostered volunteers will be responsible for the setup and
changing/moving equipment.
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Part 3: Site Plans
The following site plans indicate the size the grounds and individual facilities to calculate venue
capacity. Plans also include ring layouts, walkways and other designated areas.
Relevant sizes of site plans are not to scale. Accurate measurements are done when marking
out areas for on field use.

Site Plan – General Use
Total site: 195M x 195M (35,050 SM)
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Site Plan – Obedience Classes

Four sites: 80M x 80M each with 5M corridor between each. Puppies Class is held
under the veranda.
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Site Plan – Trials and Trials’ Training

Total site: 95M x 40M (3,800SM) Four rings (in blue) positioned side-by-side with 5M
corridor between each. Rings may be interchanged, depending on the types of
training/trial (e.g., Agility & Tricks, or Obedience & Rally, etc). Rings are left to right:
Rally, Obedience, Tricks, & Agility. The assembly area for trials (in yellow).
Trial competitors’ gazebos (in pink) positioned side-by-side with 5M corridor between
each.

29

Site Plan – Camping

Total site: 70M x 10M (70 SM) Camping site allows for 10 sites spaced 5M apart.
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